Going to College 2017
The Rough Guide to Applying
DECISIONS! DECISIONS! - Making
important career decisions and
deciding which course is best for
you, can be difficult.
It is important to make sure you
are well informed and avail of
whatever support is available.

This leaflet takes you step by
step through the whole process,
providing practical information
and advice on a range of education
and training options available,
together with details of application
procedures, and the important
question of how to fund your
education.

How Do I choose A Course
Research— It is essential to thoroughly research all
your course options and not be too restrictive. A
variety of supports and resource materials are available.
 Talk to a Guidance Counsellor and get access to
careers information and advice, college prospecti and
applications literature etc.
 Visit college websites, read their prospectus for details
of the courses, including entry requirements and course
content. Ask yourself does the course suit your particular
interest, abilities and career objectives?
 Where possible attend open days. (see dates below)
 Check out educational websites:
www.qualifax.ie– information includes the title, code,
content of each course available.
www.careersportal.ie—has a career interest assessments/
preference exercises that will prompt you with a list of
courses that may suit your career preferences.
 For courses you are interested in, you should also
check if fees are payable. Not all courses are covered by
the Free Fees Initiative.
 If at this point you are still unsure of your exact career
or course choices don’t worry, you can always submit
an application, then if necessary use the CAO change of
mind facility to change your course choices (with some
restrictions ) & order of preference up to the 1st July
2017.

LOCAL OPEN DAYS/ CAREERS EXHIBITION
18th Jan 2017 - Blackrock Further Ed Institute
25th Jan 2017 - DFEI

25th Jan 2017 - Sallynoggin CFE
11th Jan 2017 - IADT
20th Jan 2017 - Bray Institute of Further Ed

Cao & the points system
When you receive your Leaving Cert. results in August,
you are awarded a Grade for each subject you sat, which
earns points in the Points System —e.g. Grade A1(H)=
100, Grade C2(H)= 65. Full list of points are listed on
your paper results.
You can only use the results of your best six grades of
one sitting of the Leaving Certificate to calculate your
points score.
When awarding a college place, if there are more
students than places in a particular course, normally the
course places are filled from those who scored most
points.
It is impossible to know what points will be required to
guarantee a place on a course as it depends on how
many people apply.
To estimate one’s chances of gaining a place it can help
to examine the trend in previous years.
In addition to the points system, each college has its own
basic or minimum entry requirements for admission.
Most Universities require six subjects (including English,
Irish and a third language for NUI Colleges), with 2
HC3’s; while ITs typically require passes in five subjects
including Maths and English or Irish for Level 6 & Level 7
courses.
In addition, the college may require additional subjects/
grades regarded as relevant to your course choice. For
exact requirements it is important to check the prospectus
for the relevant college in advance of application.
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COMPLETING THE CAO APPLICATION FORM
Apply on-line through WWW.CAO.IE
First Things First
Ø Before completing the application form refer to the instructions
at the start of the CAO Handbook—Can be downloaded from
website.
Part 1—Register
Ø Register on the CAO system in advance of the closing date to
obtain your CAO application number
Part 2 – Details of your qualifications and assessments
Ø you will be brought to the ‘Qualifications and Assessments’
screen where you will be asked to provide additional
information about the ‘Qualifications & Assessments’ section(s)
that you selected when you registered on the CAO system.
The Preference System
Ø The way the preference system works, each applicant will be
offered the highest preference course to which their results may
entitle them (if any) under each category.
Listing Course Choices
Ø It follows that you must list your course choices in genuine
order of preference, always putting the course you would most
like to do as your first preference at the top of the list. If you
are not successful in your first choice this will have no effect on
your chances of getting a place in one of your lower
preferences.
Ø Towards the end of your list of preferences it makes sense to
consult last years’ points and put down at least one course you
are interested in which requires fewer points than you expect to
get. This way you're almost certain of being made an offer.
Other Sections
Student Grant—If you wish to apply for a grant, you may indicate
this on your CAO online application. CAO will then provide
your Identification, Contact and Offer/Acceptance details to
the grant authority (SUSI). www.susi.ie
DARE –If you wish to disclose a disability or specific learning
difficulty click on the 'Modify Disability/SLD Status' button
below. You can also apply for support
Higher Education Access Route (HEAR) is a third level admissions
scheme for school leavers from socio-economically
disadvantaged backgrounds
Mature Applicants
Ø Normally mature applicants should be 23 years old on or before

1st January 2017 (i.e. born on or before 1st January 1994) for
admission in Autumn 2017 and must apply by 1st February
2017. However, some HEIs may have a different age requirement,
different definitions of mature applicants, etc., and some will
consider applications received after 1st February 2017, but not
for mature entry to nursing/midwifery (see page 11 of the
CAO Handbook) and/or mature entry to primary teaching.
For additional information see www.cao.ie/mature.
Once the application form is completed
Ø Once you have completed the application form, ask someone
to have a look over to check for any mistakes.
Ø Print off a copy and keep it for future reference.

Dates for Diary
20th Jan (17.15) - closing date to apply online to avail of
discount.
31st Jan (17.15) - Online Change of Course Choices (free
facility) closes.
1st Feb (17.15) - Normal closing date for application (€40 fee).
6th Feb (12.00) - Online facility to amend course choices
becomes available (€10 fee).
1st March (17.15) - closing date for amending course choices
- closing date for final completion of HEAR/DARE forms.
6th March (12.00) - Late application facility opens.
1st April (17.15)- HEAR/ DARE supporting documents to arrive
in CAO.
1st May (17.15) - closing date for late applicants.
5th May (12.00) - Online Change of Mind (free) facility
becomes available.
Before End of May - Statement of Application Record to be
sent to all applicants.
June - Leaving Certificate Examination
1st July (17.15) - Change of Mind closes.
Early July - Round A offers for certain categories
Mid– August - Leaving Cert results issued
21st Aug - Expected date of Round 1 offers.

Going to UK to study
While the Dept. of Education & Skills normally forward Leaving
Certificate results to UCAS, it is advisable to fax your results
directly to the college in question, quoting your UCAS
reference number and the relevant course. Successful applicants
in receipt of conditional offers will receive confirmation of
offers to which they should respond immediately. If things
don’t go to plan you can look for course vacancies in the
Clearing service.
Clearing vacancies will be listed on www.ucas.com. Identify the
course(s) you are interested in and with and contact the course
provider directly to negotiate a place. If necessary contact the
Exam Results Helpline at 00 44 808 100 8000.
Applicants are liable to pay tuition fees . If you are an EU
student, and applying through UCAS, they will send you an
application form for a tuition fee loan when you are offered a
place on a course.
Depending on your income you may be eligible for a
maintenance grant under the Irish Student Grant
Scheme (www.susi.ie) but this does not include funding for
tuition fees. You may claim tax relief on third-level fees.
The GOV.UK website has information on the financial supports
available for EU students studying in the UK including Northern
Ireland
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CAO is not the only way to go….
SOLAS– www.solas.ie: The new Further Education and Training Authority. It offers training and further education
programmes to both jobseekers looking for employment and employees wishing to improve their skills. Part-time, fulltime, day and evening courses for jobseekers. In addition, specific skills training for industry and the Traineeship
programme, which combines formal training with workplace coaching, are also available.
Apprenticeships - www.solas.ie (click on apprenticeships):
Craft Apprenticeships: train to become a plasterer or electrician. While you are training, you work with an employer
learning the necessary skills and receive a wage. Most apprenticeships last 4 years. You must be at least 16 years of
age and have a minimum of grade D in any five subjects in the Junior Certificate or equivalent. However, employers
may require additional minimum qualifications. To apply for a place on an apprenticeship, you must first register with
SOLAS.
Professional Apprenticships - NFQ Level 5 to 9 is offered through the individual industries in areas as diverse as:
financial services, accounting, medical devices, software development. Professional bodies such as the Accounting
Technicians of Ireland/ ESB/ Insurance Practitioner of Ireland have programmes to link you to the employers &
relevant academic institutes.
An Garda Siochana - www.garda.ie:
Applications for the position of Garda Trainee are made by way of an online
application process which is managed by the Public Appointments Service. To receive notification of forthcoming
Garda Trainee recruitment campaigns as they arise, you must register as a member of http://www.publicjobs.ie.
School leavers may apply but passes are required in Maths, either English or Irish and another language. Leaving
Cert. Applied students must have achieved a merit grade. The height requirement has been replaced with a physical
competency test. Applicants must undergo an aptitude test, will be called for competitive interview.
Defence Forces—www.military.ie—join the army, air corps, navy—Recruitment competitions are held as required—
check out website for further information.
Teagasc - www.teagasc.ie
If you wish to make a career in agriculture, horticulture, horses or forestry. There is no minimum educational
requirement. These courses offer a wide range of career options in the expanding amenity horticulture and forestry
sectors. Paid work experience is an integral part of these courses. Participants who achieve the necessary results

Colleges of further education

These practical courses, mostly with QQI awards are designed to prepare students for employment or
progression into further studies in 3rd Level Colleges. There are often still places on FE courses and even if you
haven't applied, you can do so now by contacting the local Colleges.
Institutes of further education
These practical courses, mostly with QQI awards are
designed to prepare students for employment or
progression into further studies in 3rd Level Colleges.
There are often still places on FE courses and even if
you haven't applied, you can do so now by contacting
the local Colleges.
Bray Institute of Further Education, www.bife.ie
Novara Ave., Bray Co.Wicklow.
Tel: (01) 2829668
Departments: Art, Design, Media & Performing Arts, Beauty
& Holistic / Social Community & Health, Social, Sport &
Security, Business & Tourism, Computing, Administration,
Leaving Cert, Science.
Blackrock Further Education Institute www.bfei.ie
Main St., Blackrock.
Tel: (01) 2889717
Departments: Business, Accounting, Auctioneering; Design;
Beauty, Health & Well-being; Community, Emergency &
Health Care ; Computing & Communications Technologies

Glenart Community College PLC www.glenartcollege.ie
Coolgreaney Road, Arklow, Co. Wicklow 0402 321 49
Courses: Early Childhood Care & Education, Office
Administration, Beauty Therapy

Dun Laoghaire College of Further Ed. www.dfei.ie
Cumberland St., Dun Laoghaire Tel: (01) 2809676
Departments: Animal Health Care; Arts, Business &
Humanities, Security; Computing & Technology; Craft, Design
and Construction; Community, Health Care and Nursing; Media:
Film, Journalism, Radio & Sound
Sallynoggin College of Further Education, www.scfe.ie
Pearse St., Sallynoggin, Tel: (01) 2852997
Departments: Creative Studies; Dance & Performing Arts;
Sports Leisure & Fitness; Fashion, Hair & Beauty, Travel &
Tourism; Childcare, Social Studies & Youth Work.
Scoil Chonglais Post-Primary School, Baltinglass, Co
Wicklow Tel: (059) 6481449 www.baltinglass.org/plc
Course: Office Adminsitration
Stillorgan College of Further Education,
www.stillorgancollege.ie
Stillorgan, Co. Dublin,
Tel: (01) 288 0704
Courses: Art; Photography; Multimedia; Media Foundation;
Journalism, Animation; Travel & Tourism; Event Management;
Computer Skills for Business.
St Kevin’s Community College, Dunlavin, Co Wicklow
Tel: (045) 406000 www.stkevinsdunlavin.com/plc
Course: Business & Office technology
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Private Colleges
A number of private colleges offer excellent courses to certificate, diploma and degree level. It is worth noting that tax
relief is available in respect of approved undergraduate courses of at least two years duration.
Griffith College www.griffith.ie
Sth. Circular Road, Dublin 8

Tel:(01) 415 0400

Depending on the course applications are made either through the CAO or directly to the college.

Dublin Business School www.dbs.ie
13/14 Aungier St., D.2

Tel:(01) 417 7500

Provides a wide range of undergraduate, postgraduate and executive and professional programmes.

National College of Ireland www.nci.ie
IFSC
Apply for all courses through the CAO. Mature students and international students apply directly to college.

FINANCIAL CONSIDERATIONS
Money matters are unfortunately an important factor in the
whole application process. The maximum non-adjacent rate
for the student grant (excluding top-up) is approx. €3,000,
working out at €330 per month approx. It’s immediately
apparent that maintenance grants are well below the cost of
living and that additional support from parents and/or parttime work will be essential for those living away from home.
Check out www.studentfinance.ie for more information.
Rough Guide to college Grants
You can apply for a grant if you are attending a recognised
full-time course and satisfy specific eligibility requirements.
You have to fill in a means test form which checks your
parent/s (and your income) to decide if you are eligible for a
grant and if so, how much you get.
Other sources of funding/Supports:
 Back to Education Allowance/ VTOS
 Higher Education Access Route (HEAR): 3rd level
admissions scheme for school leaver from socioeconomically disadvantaged backgrounds. Full details of
the HEAR scheme on www.accesscollege.ie
 Disability Access Route to Education (DARE); 3rd level
admissions scheme for school leaver with disabilities. Full
details on www.accesscollege.ie
 Society of St. Vincent de Paul Education Grant; Ph:
8386990
We have published two leaflets to explain the grants system
and funding available. For your free copy contact us…..

Gap year
A gap year can provide breathing space or “time out”
from the pressure of studying, to enable students to do
something that they really want to do
—be it travel, work abroad, participate in an exchange,
do voluntary work or learn a new skill or language.
The idea is to return to full-time education the following
year and should be seen as a an opportunity for
self-development and not as a means of escaping
studying!
 Good planning is of the essence.
 Ideally start your planning 6 months before you leave
 Talk to people who have gone and done what you
hope to do—as they will be in the best position to
advise you where to go and more importantly where
to avoid!
 Your options are endless
Our colleagues at Dun Laoghaire Youth Information
Centre has published a leaflet ’GAP Year’ to give you
ideas and agencies who will help you.

YouthSPin

Our Facebook page & blog have
information on our services, including
publications etc, together with an
essential links section on subjects such
as careers, education, training and
employment.
www.facebook.com/youthspinww

T: @YouthSpinWW
www.youthspin.wordpress.com
www.youthinfo.crosscare.ie

For grant information, application forms,
accommodation list, student travel card…...

YouthSPIN
St Bricin’s, Herbert Rd, Bray
Ph: 01 2050502
Email: youthspin@crosscare.ie

