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CAO Process

Confused about what to do
next. This leaflet takes you

step by step through the
whole process and answers
your key questions on what

to do next!!

Leaving Cert results are out on Wed 17th
Aug. You can collect them at school or on-line
on www.examinations.ie (from 12 noon) by
keying in your exam and pin numbers.

Your Results 

You are awarded a Grade for each subject you
sat, which earns points in the Point System —
e.g. Grade A1(H)= 100, Grade C2(H)= 65. Full
list of points are listed on your paper results.

You can only use the results of your best six
grades from one sitting of the Leaving
Certificate to calculate your points total.

Every college has its own basic entry
requirements.  Some courses may also require
particular subjects/ grades.   For exact
requirements check the prospectus for the
relevant college.

Viewing/ re-checking Exam Papers

To view your marked exam paper, complete an
application form for Viewing Scripts through your
school & return it to the school by 23rd Aug.
There is no charge for this service. You will be
given a viewing time  on either 2nd/3rd Sept. 

If you want to apply to have your paper
re-checked you complete a Personalised Appeal
Application form available at your school (€40 per
subject), Results of appeals will be known in
early Oct, and if regarded you will be contacted
by the CAO about any new entitlement.                  

At 6am on Monday 22nd Aug, CAO will post the offers live
online on www.cao.ie. Each student has an individual CAO
Application number to access his or her own file. The paper
offer should arrive on that morning also. 

You have until 5.15 pm on 29th August to accept the place. 
At the same time as first round offers of places are issued
to successful applicants, a Statement of Application Record
is sent to those who did not receive an offer so far. 

Offers are issued independently in respect of Level 8 and
Level 7/6 lists, so some applicants may receive two offers
of places simultaneously. 

You may make successive acceptances but an acceptance
cancels & supersedes any previous acceptance(s) - you
may have only one current acceptance in the entire CAO
system.(see next pg. for acceptance procedure). 

Lapse of Offers : An offer will lapse unless you accept it
within a specified period - i.e. unless the online or paper
acceptance is received in CAO by 5:15 pm on the “Reply
Date” set out in the Offer Notice.

You can accept online or by post

Accepting or rejecting an offer will have no effect on your
chances of getting a higher preference in a later round.
No payment is required when returning the acceptance for
a place. Student contribution etc., will be sent separately by
the college. Contact the college not CAO if you have a
question regarding fees. 

2nd round offers are expected to be posted on the 31st Aug



See detailed procedures for acceptance of an offer on
the back of the Offer Notice.  Check that all information
on the front of the Offer Notice is correct.

Offers are issued independently in respect of Level 8
and Level 7/6 lists, so some applicants may receive
two offers of places. 

If you receive an offer and you choose to accept this
offer, you can do so online or by post, but do not do
both. 

If you are applying for a place by post you need to
make sure you get a certificate of postage. These are
printed on the inside back cover of the CAO Handbook.

If you are accepting a place online , you must print off
a receipt of acceptance before ending your online.

If you choose to accept your offer you must do so by
the ‘Reply Date’ indicated on the Offer Notice. 

Accepting a lower preference course in an earlier Offer
Round will not prevent you from receiving an offer in a
subsequent round of a course higher up on your
course choices list if you are deemed eligible. 

If a place become available in a later round, and if you
are entitled to this place, you may receive an offer
which you can choose to accept or ignore. Accepting
the new offer will automatically cancel the previous
acceptance.

When you accept an offer you will receive formal
notification from CAO by post within three working
days of the ‘Reply Date’. If you do not receive this
correspondence you must contact CAO immediately 
through www.cao.ie.

If you accept your offer online you will also receive an
acknowledgment email and you can check that your
acceptance has been recorded online atwww.cao.ie via
the ‘My Application’ facility.

Accepting an Offer Deferring your College Place
If you receive an offer but wish to defer taking up your
place for a year, you must immediately write the
college (not the CAO) setting out the reason for
seeking deferment.

Give your name as it appears on the CAO application,
CAO number and the course code of the offer you wish
to defer and set out the reason for seeking deferment.
Good idea to check College website for their deferral
policy that you can refer to.  Mark ‘deferred entry’
clearly on the envelop / subject line of email.

Repeat Leaving

There’s no obligation
to sit the same subjects,

nor to re-sit subjects
which are mandatory

requirements for
colleges, if already

obtained.

If you are
considering

repeating for points,
the idea is to take the

6 subjects in which
you feel you can do
best and score the

highest points. 

Repeat Leaving Cert

For places to repeat your
Leaving Certificate check

out 
www.qualifax.ie

Private colleges

Institute of Education, 
www.instituteofeducation.ie

Kilroys College, (on-line) 
www.kilroyscollege.ie  

Going to the UK to Study

While the Dept. of Education & Skills normally forward Leaving
Certificate results to UCAS, it is advisable to fax your results
directly to the college in question, quoting your UCAS 

reference number and the relevant course. Successful applicants in receipt
of conditional offers will receive confirmation of offers to which they should
respond  immediately. If things don’t go to plan you can look for course
vacancies in the Clearing service.
Clearing vacancies will be listed on www.ucas.com. The clearing service
is available from July to September but the 18th Aug is the start of the
full Clearing vacancy search (9th Aug is the start of the Scottish
clearing vacancy search).   Identify the course(s) you are interested in
and with and contact the course  provider directly to negotiate a place.
If necessary contact the Exam Results Helpline at 00 44 808 100 8000.
Applicants are liable to pay tuition fees .  If you are an EU student, and
applying through UCAS, they will send you an application form for a
tuition fee loan when you are offered a place on a course.
Depending on your income you may be eligible for a maintenance grant
under the Irish Student Grant Scheme (www.susi.ie) but this does not
include funding for tuition fees. You may claim tax relief on third-level
fees. 
The GOV.UK website has information on the financial supports available
for EU students studying in the UK including Northern Ireland.

UCAS has a tariff system which
allows qualifications to be

converted into points and then
added together to give a total that
can be used as a requirement to

get into a course 

UCAS Tarrif Points Irish Leaving Cert points
Higher Ordinary

90 A1
77 A2
71 B1
64 B2
58 B3
52 C1
45 C2
39 C3 A1
33 D1
26 D2 A2
20 D3 B1
14 B2
7 B3



CAO IS NOT THE ONLY WAY TO GO!!!  
With so much attention on the CAO, you may be forgiven if you have overlooked the fact that there is a
wealth of careers that can be accessed outside the CAO systems.  Here are some ideas....

The new Further Education and Training Authority. It
offers training and further education programmes to both
jobseekers looking for employment and employees
wishing to improve their skills. Part-time, full-time, day
and evening courses for jobseekers. In addition, specific
skills training for industry and the Traineeship
programme, which combines formal training with
workplace coaching, are also available. www.solas.ie

Applications for the position of Garda Trainee are made
by way of an online application process which is man-
aged by the Public Appointments Service. To receive
notification of forthcoming Garda Trainee recruitment
campaigns as they arise, you must register as a mem-
ber of http://www.publicjobs.ie. 

School leavers may apply but passes are required in
Maths, either English or Irish and another language.
Leaving Cert. Applied students must have achieved a
merit grade. The height requirement has been replaced
with a physical competency test. Applicants must un-
dergo an   aptitude test, will be called for competitive in-
terview. 

If you wish to make a career in agriculture, horticulture,
horses or forestry. There is no minimum  educational
requirement. These courses offer a wide range of
career options in the expanding amenity horticulture
and forestry sectors. Paid work experience is an
integral part of these courses. Participants who achieve
the necessary results may transfer to third level and
progress up to level 7/ 8 degree level 
www.teagasc.ie

These practical courses, mostly with QQI awards
are designed to prepare students for employment
or  progression into further studies in 3rd Level
Colleges.

There are often still places on FE courses and
even if you haven't applied, you can do so now by
contacting the local Colleges.

www.qualifax.ie

SOLAS

Teagasc

Further Education

Defence Forces
Join the army, air corps, navy.  Recruitment
competitions are held as required.  Check out
website for further information.

www.military.ie

Apprenticeships
You can train to become a plasterer or electrician. While
you are training, you work with an employer learning the
necessary skills and receive a wage. Most
apprenticeships last 4 years.  Apprentices must be at
least 16 years of age and have a minimum of grade D in
any five subjects in the Junior Certificate or equivalent. 

However, employers may require additional minimum
qualifications. To apply for a place on an apprenticeship,
you must first register with SOLAS 
www.solas.ie (click on Apprenticeships)

Professional Apprenticships - NFQ Level 5 to 9 is
offered through the individual industries in areas as
diverse as: financial services, accounting, medical
devices, software development.  Professional bodies
such as the Accounting Technicians of Ireland/ ESB/
Insurance Practitioner of Ireland have programmes to
link you to the employers & relevant academic institutes. 

An Garda SÍochana
Applications for the position of Garda Trainee are
made by way of an online application process which
is managed by the Public Appointments Service. To
receive notification of forthcoming Garda Trainee
recruitment campaigns as they arise, you must
register as a member of http://www.publicjobs.ie.  

School leavers may apply but passes are required in
Maths, either English or Irish and another language.
Leaving Cert. Applied students must have achieved
a merit grade. The height requirement has been
replaced with a physical competency test.
Applicants must undergo an aptitude test, will be
called for competitive interview www.garda.ie



Money
You can apply for a grant if you are attending a recognised full-time course, and resident in Ireland.
You apply to www.susi.ie.  You have to register online and fill a means test form which checks your
parents (and your income) to decide if you are eligible for a grant and if so, how much you get. 
Other sources of funding: 

VTOS &
Back to

Education
Allowance

Funds for
students with
disabilities /

Student Assistant

St. Vincent de
Paul Education

Grant

Tax relief of
Private College

Fees

Crosscare Youth Information Service have published a leaflet explaining the grants system

Accommodation

As soon as you get your offer, start looking for accommodation. Try www.daft.ie or www.myhome.ie. You could
also contact the college accommodation officer. Expect to pay €450- €650 a month for a bedsit or houseshare.
Some colleges have a list of local DIGS.

Make sure you view the
accommodation before giving a
deposit. Get a receipt!

Essential documents - written letting
agreement & rent book

For information on your tenant rights
www.threshold.ie 

Supports
There is lots of help and support available to you when you start college - you just need to ask……..
Admission Officer: Often your first point of contact. They advise on the administration of college life,
such as deferring courses, changing courses etc
Access Officer: Assists students on various issues such as financial problems, educational worries
and facilities/ resources for people with disabilities. (some colleges have separate disability officers)
Student Services Officer: Plans for students needs such as orientation for new comers, counselling,
mentoring
Student Union: Represents students and advises on student issues.

The National Parents Council
hosts a helpline for advice from
professiona guidance
counsellors for a  week after
Leaving Cert results & a week
after the CAO offers. 

Freephone 1800 265 165

Crosscare Youth Information Service

Clondalkin            ph: (01) 459 4666          

Dun Laoghaire     ph: (01) 284 4085

Bray                     ph: (01) 205 0502

https://youthinfo.crosscare.ie


